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DEPARTMENT OF STATE HEALTH SERVICES 

CONTRACT NO. HHS001122200005 

AMENDMENT No. 1 

 

The Department of State Health Services (“DSHS”) and Tarrant County (“Grantee”), collectively 

the “Parties” to that certain HIV/Ryan White contract effective April 1, 2022, and denominated 

DSHS Contract No. HHS001122200005 (“Contract”), now want to amend the Contract.  

 

Whereas, DSHS has chosen to exercise its option to renew the Contract for the period of April 1, 

2023, through March 31, 2024; and 

 

Whereas, DSHS wants to add funds to the Contract for authorized services provided under the new 

Contract term; and 

 

Whereas, DSHS wants to modify the Statement of Work in support of the authorized services 

provided under the new Contract term; and 

 

Whereas, DSHS wants to update the Uniform Terms and Conditions and Contract Affirmations; 

and 

 

Whereas, Grantee agrees to complete the annual Fiscal Federal Funding Accountability and 

Transparency Act (“FFATA”) Certification. 

 

The Parties therefore agree as follows: 

 

1. Section III of the Contract, Duration, is hereby amended to reflect a revised termination 

date of March 31, 2024.  

 

2. Attachment A of the Contract, Statement of Work, is hereby modified as follows: 

 

a. Section I.D. is hereby deleted in its entirety and replaced with the following: 

D. Ensure all activities and services are performed in accordance with the terms of this 

Contract. The approved Comprehensive HIV Services Plan, any letters or memos with 

policies or other instructions provided, approved FY23 Renewal Application, 

community input plan, and approved Work Plan are incorporated by reference and made 

a part of this Contract. Any proposed changes to the Comprehensive HIV Services Plan 

must be pre-approved by DSHS, following the guidance located at: 

http://www.dshs.texas.gov/hivstd/planning/PlanGuidance.pdf. 

 

b. Section I.J. is hereby deleted in its entirety and replaced with the following: 

J.  By April 1, 2023, submit to DSHS an annual forecast of all program income to be 

generated by subrecipients, including but not limited to, 340B-generated revenue 

expected to be earned by 340B-covered entities as program income from Ryan White 

Part B activities. AAs must also make available documentation to show how all program 

income is allocated and expended during annual AA monitoring visits or upon request. 

DocuSign Envelope ID: D8107AE3-A4B1-4D35-BE2D-4DC333CA9EB7

http://www.dshs.texas.gov/hivstd/planning/PlanGuidance.pdf


Page 3 of 52 

 

 

c. Section I. II. is hereby deleted in its entirety and replaced with the following: 

II.  Provide the current Administrative Agency Quality Management (QM) Plan and 

subrecipient QM Plans to DSHS by December 30, 2023 (the QM Plan can be 

incorporated into the agency’s strategic and Comprehensive HIV Services plans). 

 

d. Section I.KK. is hereby deleted in its entirety and replaced with the following: 

KK. Ensure subrecipients submit, at a minimum, all required data elements under this 

Contract for every client who receives services through the funded provider. Grantee is 

responsible for ensuring subrecipients, or the Grantee on the subrecipients’ behalf, 

submit and complete all required client data through TCT in accordance with the 

requirements herein and with all policies, guidelines and instructions provided by 

DSHS. Grantees must enter complete and correct contracts into TCT no later than thirty 

(30) days from Contract start date (5/1/2022) or thirty (30) days from an executed 

amendment, as applicable. DSHS HIV Care Services Consultants will verify this is 

completed on a regular basis.  

 

Contracts shall include accurate information on the cost of each unit of service and 

follow the naming format listed below, as appropriate: 

1. 23-24 SS (9/1/2023-8/31/2024); 

2. 23-24 Part B (4/1/2023-3/31/2024); and 

3. 23-24 State-R (4/1/2023-3/31/2024). 

 

e. Section I. MM. is hereby deleted in its entirety and replaced with the following: 

MM.  Require its subrecipients to submit the Ryan White HIV/AIDS Program Services 

Report (RSR) electronically by February 15, 2024, for services delivered from January 

1 to December 31, 2023, following all submission instructions issued by DSHS. 

Payment of final voucher will be contingent upon proper submission of Grantee’s final 

RSR. 

 

f. Sections III. B. through III. D., Invoice and Payment, are hereby deleted in their entirety 

and replaced with the following: 

B. Grantee will bill according to the following activity codes and amounts defined in 

the 2023-2024 Allocation by Code document located at 

http://www.dshs.texas.gov/hivstd/funding/default.shtm: 

1. Administration: H25; 

2. Planning and Evaluation: 079; and 

3. Quality Management: K18. 

 

C. If no funds were expended for a month of service, Grantee will submit a zero-dollar 

B-13. 

 

D. Grantee will submit a Financial Status Report (FSR-269A) biannually during the 

Contract term, as outlined below: 
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REPORTING PERIOD DUE DATE 

April 1, 2023 – September 30, 2023 October 31, 2023 

October 1, 2023 – March 31, 2024 May 15, 2024 

 

All FSRs will be sent via email to FSRGrants@dshs.texas.gov. 

 

3. Section V of the Contract, Budget and Indirect Cost Rate, is amended to add $1,320,878.00 

to the Contract for authorized services provided from April 1, 2023, through March 31, 

2024, with a Contract total not to exceed $3,039,844.00. All payments shall be made in 

accordance with Attachment B-1. 

 

4. Section VI of the Contract, Reporting Requirements, is supplemented to include the 

following:  

 

Report Name/Reporting 

Requirement 

Due Date Delivery Method 

Program Income Annual 

Forecast 

 

April 1, 2023 Submit to DSHS staff 

lillie.mcmillian@dshs.texas.gov 

and your care services 

consultant. 

Sub of Sub Contracts and 

Agreements 

May 1, 2023, or 30 days after 

execution of the Contract 

amendment whichever is later 

Submit to your care services 

consultant. 

Subawards with Subgrantees  

DSHS – Take Charge Texas 

 

May 1, 2023 

or 

30 days after execution of 

Contract amendment 

whichever is later 

Must be entered in the Uniform 

Reporting System (URS) Take 

Charge Texas (TCT) 

electronically. 

Subcontractor Data sheets and 

Subcontractor Budgets 

 

Texas DSHS HIV/STD 

Program - Funding 

Information 

May 15, 2023, or 45 days 

after execution of Contract 

amendment whichever is later 

Submit to DSHS staff 

lillie.mcmillian@dshs.texas.gov 

and your care services 

consultant. 

Semiannual Narrative 

Progress Report, including the 

following attachments: 

i. Semi-Annual QM committee meeting 

summaries;  

October 30, 2023 Submit to DSHS staff 

lillie.mcmillian@dshs.texas.gov, 

julie.saber@dshs.texas.gov, and 

your care services consultant. 
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Report Name/Reporting 

Requirement 

Due Date Delivery Method 

ii. Annual AA Client Satisfaction Survey 

results; and  

iii. Annual QM Program/System 

Summary.  

Must also include expenditure data on 

Subawards using the DSHS Annual and 

Semi-Annual Data Reporting Table. 

 

Texas DSHS HIV/STD Program 

- HIV Services Program Reports 

 

Financial Status Report (FSR) 

– First biannual FSR 

Apr. 1, 2023 – Sept. 30, 2023 

October 31, 2023 Email to 

FSRGrants@dshs.texas.gov. 

Administrative Agency 

Quality Management (QM) 

Plan and subrecipient QM 

Plans 

December 30, 2023 Submit to DSHS staff 

lillie.mcmillian@dshs.texas.gov, 

julie.saber@dshs.texas.gov, and 

your care services consultant. 

 

RWHAP Services Report 

(RSR) – client level data 

reporting for services 

delivered from January 1 to 

December 31st of the previous 

year. 

February 15, 2024 Requirement to HRSA (entered 

into URS electronically). 

Annual Narrative Progress 

Report: 

Must include expenditure data on 

Subawards using the DSHS Annual and 

Semi-Annual Data Reporting Table.  

 

Texas DSHS HIV/STD 

Program - HIV Services 

Program Reports 

 

 

May 30, 2024 Submit to DSHS staff 

lillie.mcmillian@dshs.texas.gov 

and your care services 

consultant. 

Financial Status Report (FSR) 

– Final FSR 

Oct. 1, 2023 – Mar. 31, 2024 

May 15, 2024 Email to 

FSRGrants@dshs.texas.gov.  
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5. Attachment B of the Contract, Budget, is hereby supplemented with the addition of 

Attachment B-1, Revised Budget. 

 

6. Attachment C, Contract Affirmations is deleted in its entirety and replaced with 

Attachment C-1, Contract Affirmations v. 2.2. 

 

7. Attachment D, HHS Uniform Terms and Conditions-Grant v.3.0 is deleted in its entirety 

and replaced with Attachment D-1, HHS Uniform Terms and Conditions-Grant v.3.2. 

 

8. Attachment J, FFATA Certification Form, is hereby supplemented with the addition of 

Attachment J-1, FFATA Certification Form to complete the annual certification. 

 

9. This Amendment shall be effective as of the date last signed below. 

 

10. Except as modified by this Amendment, all terms and conditions of the Contract shall 

remain in effect. 

 

11. Any further revisions to the Contract shall be by written agreement of the Parties. 

 

 

 

SIGNATURE PAGE FOLLOWS  
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SIGNATURE PAGE FOR AMENDMENT NO. 1 

DSHS CONTRACT NO. HHS001122200005 
 

 

DEPARTMENT OF STATE HEALTH SERVICES TARRANT COUNTY 

 

By: __________________________ 

Name:_______________________ 

Title:________________________ 

 

By:__________________________ 

Name:_______________________ 

Title:________________________ 

THE FOLLOWING DOCUMENTS ARE ATTACHED TO THIS AMENDMENT AND INCORPORATED INTO 

THIS CONTRACT: 

 

ATTACHMENT B-1 REVISED BUDGET 

ATTACHMENT C-1 CONTRACT AFFIRMATIONS V.2.2 (MAY 2022) 

ATTACHMENT D-1 HHS UNIFORM TERMS AND CONDITIONS – GRANT V.3.2 (JULY 2022) 

ATTACHMENT J-1 FISCAL FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT 

(“FFATA”) CERTIFICATION 

 

  

 

Date of Signature: ______________ 

 

 

Date of Signature:______________ 
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ATTACHMENT B-1 

REVISED BUDGET 

Contract No. HHS001122200005 

 

BUDGET CATEGORIES 

Base contract 

(4/1/2022 - 03/31/2023) 

Amendment No. 1 

(4/1/2023 - 03/31/2024) 

PERSONNEL   $155,561.00   $149,880.00  

FRINGE BENEFITS   $68,883.00   $63,416.00  

TRAVEL   $1,388.00   $4,628.00  

EQUIPMENT   $0.00    $0.00   

SUPPLIES   $4,401.00   $2,925.00  

CONTRACTUAL   $1,480,263.00  $1,093,213.00 

OTHER  $8,470.00 $6,816.00 

TOTAL DIRECT 

CHARGES  
 $1,718,966.00  $1,320,878.00 

INDIRECT CHARGES   $0.00  $0.00 

TOTAL   $1,718,966.00  $1,320,878.00 

 

CONTRACT TOTAL IS NOT TO EXCEED $3,039,844.00 
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ATTACHMENT C-1 

CONTRACT AFFIRMATIONS (Effective: May 2022) 
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ATTACHMENT D-1 

HHS Uniform Terms and Conditions (Effective: July 2022) 
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Fiscal Federal Funding Accountability and Transparency Act (FFATA) 

Certification 
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You may contact us to let us know of your changes as to how we may contact you electronically, 

to request paper copies of certain information from us, and to withdraw your prior consent to 

receive notices and disclosures electronically as follows: 

To contact us by email send messages to: alison.joffrion@hhsc.state.tx.us 

 

To advise DSHS Contract Management Section of your new email address  

To let us know of a change in your email address where we should send notices and disclosures 

electronically to you, you must send an email message to us at alison.joffrion@hhsc.state.tx.us 

and in the body of such request you must state: your previous email address, your new email 

address.  We do not require any other information from you to change your email address.  

If you created a DocuSign account, you may update it with your new email address through your 

account preferences.  

 

To request paper copies from DSHS Contract Management Section  

To request delivery from us of paper copies of the notices and disclosures previously provided 

by us to you electronically, you must send us an email to alison.joffrion@hhsc.state.tx.us and in 

the body of such request you must state your email address, full name, mailing address, and 
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To withdraw your consent with DSHS Contract Management Section  

To inform us that you no longer wish to receive future notices and disclosures in electronic 
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i. decline to sign a document from within your signing session, and on the subsequent page, 

select the check-box indicating you wish to withdraw your consent, or you may; 

ii. send us an email to alison.joffrion@hhsc.state.tx.us and in the body of such request you must 

state your email, full name, mailing address, and telephone number. We do not need any other 

information from you to withdraw consent..  The consequences of your withdrawing consent for 

online documents will be that transactions may take a longer time to process.. 

 

Required hardware and software  

The minimum system requirements for using the DocuSign system may change over time. The 
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where you will be able to print on paper or save it for your future reference and access. Further, 

if you consent to receiving notices and disclosures exclusively in electronic format as described 

herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before 

clicking ‘CONTINUE’ within the DocuSign system. 

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm 

that: 

 You can access and read this Electronic Record and Signature Disclosure; and 
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SIGNED AND EXECUTED this _________ day of _____________________, 2023. 

COUNTY OF TARRANT
STATE OF TEXAS

By: _______________________________
Tim O’Hare
County Judge

APPROVED AS TO FORM:

___________________________________ 
Criminal District Attorney’s Office*

*By law, the Criminal District Attorney’s Office may only approve contracts for its clients.  We 
reviewed this document as to form from our client’s legal perspective.  Other parties may not 
rely on this approval. Instead, those parties should seek contract review from independent 
counsel. 

CERTIFICATION OF FUNDS IN THE AMOUNT OF $______________________ 

_____________________________ Date: __________ 
Auditor 

______________________________
Criminal District Attorney’s Office*




